DATE
NAME
COMPANY
STREET
CITY, STATE ZIP
Dear NAME:
The Seattle Institute for Biomedical and Clinical Research is requesting funding in the form of an unrestricted educational grant of $XXXXX in support of a TYPE OF PROGRAM to be directed by PI, TITLE. The TITLE OF THE ACTIVITY will be held at the VA Puget Sound Health Care System.  The ATTENDEES will include physicians, nurse practitioners, physician assistants, nurses, pharmacists and social workers.  We expect to reach an audience of (approximate size) including (for example, VAPSHCS staff, University faculty, VISN), The SPEAKER OR INVITED SPEAKERS are  XXXXXXXXX
We anticipate using the funds received from COMPANY to support the program, including HONORARIA AND TRAVEL EXPENSES FOR THE SPEAKERS, brochures and other written materials, A-V support, refreshments and other necessary support costs.  If there were any funds remaining those funds would be used at the discretion of VA Puget Sound Center for Education and Development and the {sponsoring service named here}.
SIBCR, a nonprofit, tax-exempt institute established by law and affiliated with the Department of Veterans Affairs Puget Sound Health Care System would administer the program funding.  SIBCR works with sponsors and the VA in facilitating the conduct of medical research and education programs to be conducted at the VA Puget Sound Health Care System.  We are pleased to be involved in the proposed educational program and hope that your organization will be willing to provide grant support. 
SIBCR administrative office (EIN# 91-1452438) is at Metropolitan Park West and the address is 1100 Olive Way, Suite 940, Seattle WA 98101.  The grant should be directed to SIBCR in support of this program.
If you need further information on the program to assist you with this grant request please contact PI at 206.XXX.XXX.  If you need information on SIBCR, please do not hesitate to call me at 206.204.6179 or email at eileen@sibcr.org.
Thank you for your consideration.

Sincerely,
Eileen Lennon, PhD
Executive Director

