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{date}
[bookmark: Text12]In Reply Refer To:      


Eileen Lennon, PhD
Executive Director
Seattle Institute for Biomedical and Clinical Research
VA Puget Sound Health Care System   151-F
Seattle, WA  98108

[bookmark: Text1][bookmark: _GoBack][bookmark: Text2][bookmark: Text3][bookmark: Text4]RE:  Effort of {PI first & last name}, {degree}, for {sponsor, ex. NIH, DoD, etc.} application entitled “{application title}”	 		

Dear Dr. Lennon:

[bookmark: Text5][bookmark: Text6][bookmark: Text7][bookmark: Text8]The VA Puget Sound Health Care System will authorize Dr. {PI last name} to be available on the proposed {sponsor} grant entitled “{application title}” without compensation for      % effort.

[bookmark: Text13][bookmark: Text14]Dr. {PI last name}  will remain a full-time VA employee.  {His/Her} responsibilities on this project are part of {his/her} normal duties with the VA Puget Sound Health Care System.



Sincerely,


Service Chief
{name, degree}
{title}
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