EDUCATION/TRAINING FUNDING REQUEST GUIDELINES


Please contact SIBCR for detailed information on requesting education support.

Attached is a draft letter with the suggested format to request funding for educational and training activities.  Some pertinent information on requesting funding and planning activities follow:  

1. Letter must be on SIBCR letterhead and signed by SIBCR executive director or designee. 

2. Complete contact information is necessary to ensure sufficient and appropriate follow-up. This may include both your local or initial funding contact (name, phone, address, email) as well as company contact, mailing address and phone for funding letter,

3. There is additional information required for those activities for which you will be requesting Accreditation Council for Continuing Medical Education (ACCME) accreditation.  Part of the ACCME requirements includes a written needs assessment, a planning committee, disclosures, and information on any commercial support.  

A) Please contact Deidra McLauchlan, CME Program Coordinator, at (253) 583-1597 or 71597 for complete details for accreditation through VA Puget Sound Health Care System.

B) Please contact Anne Toothaker, Employee Education Service (EES) at (208) 422 1305 for accreditation through EES

4. Any refreshments to be provided should be pre-approved by SIBCR before the function to ensure reimbursement. Provision of meals at meetings has been severely curtailed by several national and VISN policy memoranda as well as ACCME and pharmaceutical guidelines.  In addition VA and SIBCR policies have to be followed.   

5. After template has been customized for your program and request, please forward to Eileen@sibcr.org. for completion .  
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