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Seattle Institute for Biomedical and Clinical Research



1660 S Columbian Way ▪ S-151F ▪ Seattle WA 98108

206.764.2710 ▪ Fax 206.764.2742

www.sibcr.org
To:  All new employees

Please note that your first paycheck will NOT be direct deposit.  

Employees working in Seattle will receive a call (to the number provided on your employment request form or R&D WOC data sheet) on payday to pick up a check.  Please refer to the purple Important Dates memo for the pay date.  If you turned in your timesheet on time (last working day of the month) and you have not been called, please check with your supervisor or call Susan Lim (206-764-2130 or 62130).

Employees working in Tacoma at American Lake will receive their paycheck by mail to the address provided upon hire.  If you turned your timesheet in on time and you have not received your check within the week of the pay date, please call Susan Lim (206-764-2130 or 62130).  
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